Job Description: Biologist, Cell-Based Assays
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JOB DESCRIPTION

Non-Exempt Position

	Job Title:           Biologist, Cell Based Assays

	Supervisor:       Head, GPCR Assays

	Approved by:    Head, GPCR Assays
	Date Approved:


Brief Description of Job Function:

	Under supervision of the Head, GPCR Assays or designated study director, the biologist will be responsible for performing non-clinical safety testing studies and research studies in accordance with protocols, study timelines, operating procedures and productivity goals.  The biologist will run screens against ion channel and GPCR targets. This will include equipment set-up, calibration and maintenance; reviewing protocols with Study Director prior to start of study; test article and solution preparation; data collection; documentation (both written and electronic) in accordance with operating procedures; technical problem-solving; performing preliminary data analysis for review by the Study Director; periodic customer interaction and preparation of draft reports for review by the Study Director.  The biologist is responsible for learning and adhering to federal regulatory guidelines and company standard operating procedures appropriate to the duties of the position, and is responsible for maintaining a professional, customer-service oriented approach towards both internal and external customers.


Minimum Qualifications:

     Knowledge, Skills and Physical Demands

1. Bachelor’s degree in biology, chemistry or related science.

    Experience

1. 1-2 years’ experience running cell-based assays in an industry laboratory setting is preferred.

On-The-Job Training

1. Within three (3) months, develop understanding of electrophysiology equipment and procedures to be able to successful acquire usable data to meet productivity goals.

2. Within three (3) months, develop working knowledge of Good Laboratory Practice (GLP) regulations as they pertain to the duties and responsibilities.

Special Characteristics:

1. Ability to work within a team environment.

2. Ability to demonstrate initiate by independently identifying, investigating and developing solutions to problems.

3. Ability to work on multiple projects to meet predetermined deadlines.

4. Demonstrated proficiency in word processing, and spreadsheet software in PC-based systems to perform data acquisition, data analysis and report functions.

5. Ability to function independently, with minimal supervision.

6. Ability to exercise good judgement in protection and dissemination of Company confidential and proprietary information.

7. Ability to prioritize and delegate work as needed.

8. Ability to establish friendly, professional and cooperative relations with internal and external contacts during the course of work.

9. Good communication and writing skills.

Core Behaviors for Non-Supervisory Employees:

1. Adapts to and implements change.  Embraces change with innovation, courage, and resiliency.

2. Promotes key values.  Consistently demonstrates company values of professionalism, initiative, innovation, customer service and quality.

3. Communicates effectively.  Shares information and engages in candid and open dialogue.

4. Focuses on customers.  Works to exceed customers’ expectations.

5. Produces results.  Directs action toward achieving goals that are critical to the company’s success based upon predetermined timelines.

6. Completes work without close supervision.

7. Manages own performance effectively.  Organizes time and priorities to achieve business results.

8. Uses sound business judgment.  Applies knowledge of the business and the industry and common sense, to make the best decisions.

9. Builds relationships and works collaboratively.  Excels at building partnerships and working as part of the team.

10. Demonstrates technical and functional expertise.

Description of Work:


1. Plans and performs screening assays against ion channel and GPCR targets.  Non-clinical safety testing studies under the supervision of / Study Director in accordance with general project plans, company standard operating procedures, applicable GLP regulations, timelines and company productivity standards.  This may include:

a. Plating cells

b. Running assays using the FLIPR Tetra

c. Reviewing protocols prior to start of a study to ensure that appropriate supplies and equipment are available and are operational.  Responsible for ensuring that appropriate supplies and equipment have been ordered and received prior to start of study.

d. Reviewing future workplans with Study Director to be able to anticipate workload and prioritization of projects.

e. Set-up, calibration and maintenance of electrophysiology equipment and associated supplies.  Development of technical problem-solving skills.

f. Test article preparation, including proper use of balances.

g. Solution preparation.

h. Data acquisition.  Development of problem-solving skills.

i. Data analysis.

j. Recording and maintaining written and electronic data in a neat, standardized manner.

k. Writing of draft report and submission to Associate/Study Director by predetermined deadlines.

l. Submission of laboratory and solution worksheets to quality assurance (QAU).

m. Under supervision of the Study Director, interaction with customers and vendors as needed.

2. Responsible for developing working knowledge of company standard operating procedures and federal regulations applicable to duties and responsibilities.

3. Responsible for complying with company standard operating procedures and federal regulations (GLP, OSHA, etc.) as applicable to duties and responsibilities.

4. Responsible for initiating daily meetings with Study Directors to review and approve study data.  

5. Responsible for ensuring that laboratory notebook sheets and solution worksheets are signed by Study Director prior to submission to QAU.

6. Responsible for submitting to QAU a complete packet of signed laboratory notebook sheets and solution worksheets in chronological order according to study start and stop date.

7. Assists in maintaining equipment binders, including notifying Administration for repair or maintenance of equipment, documenting routine maintenance.

8. Provides timely reports on work product, as needed (e.g. study results, productivity, etc.) 

9. Assists in routine clean-up and maintenance of the general laboratory facility.

10. Participates in scientific journal clubs, including reviewing, critiquing and presenting articles.

11. Assists Study Directors in performing research studies including researching information to develop new methods and procedures for testing, data acquisition, data analysis, writing sections of the final report/journal article. 

12. Attends weekly scientific staff meetings and mandatory company operational and training meetings.

13. Serves as back-up in maintaining cell lines.

14. Performs other related duties as assigned.

NOTE:  The above stated duties are intended to outline those functions typically performed by individuals assigned this classification.  This description of duties is not intended to be all inclusive nor to limit the discretionary authority of supervisors to assign other tasks of a similar nature or level or responsibility.
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