Job Description:  Study Director (High-Throughput Screening)
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JOB DESCRIPTION

Exempt Position

	Job Title:           Study Director (High-Throughput Screening)

	Supervisor:       President & CEO

	Approved by:    President & CEO
	Date Approved:


Brief Description of Job Function:

	Under the direction of the President & CEO, the Study Director has overall responsibility for high-throughput screening (HTS) and intermediate throughput screening campaigns and follow-up studies.  Responsibilities include but are not limited to: HTS infrastructure design and evolution, assay protocol and process development, cell line development and validation, direct supervision of staff scientists, conduct of the study experiment according to protocol, reviewing data, approving data analysis, ensuring accurate incorporation of results and conclusions into the study report prior to submission.  The Study Director is responsible for meeting study timelines and quality standards, and for training staff scientists in study-related standard operating procedures.  Teamwork, customer service, problem-solving and excellent communication skills are essential as this position provides: (1) timely and urgent coordination of services, (2) routine assessment/ evaluation/communication of status of operational issues, (3) ability to independently identify problems and develop solutions, (4) ability to communicate pleasantly and effectively with all levels of staff (internal and external) and (5) effectively present ChanTest screening capabilities to customers with both biology and chemistry orientations.


Minimum Qualifications:

     Knowledge, Skills and Physical Demands (at least one applies)

1. Ph.D. in electrophysiology, physiology, pharmacology, biophysics, biochemistry or related science, or M.D. with at least two (2) years postdoctoral experience in electrophysiology, molecular biology, or biochemistry of ion channel function.  Knowledge of HTS and development of chemical leads (SAR) would be useful.

     Experience

1. At least 1 year direct supervisory experience.  

2. At least 2 years industry laboratory experience preferred.

On-The-Job Training

1. Within three (3) months, develop understanding of laboratory administrative operations.

2. Within three (3) months, develop understanding of Good Laboratory Practice regulations and internal standard operating procedures as they pertain to this position.

Special Characteristics:

1. Ability to work within a team environment.

2. Ability to demonstrate initiative by independently identifying, investigating and developing solutions to problems.

3. Ability to manage multiple projects to meet predetermined deadlines.

4. Demonstrated proficiency in word processing, statistical, spreadsheet, presentation and database software in PC-based systems to meet goals of position.

5. Ability to function independently, with minimal supervision.

6. Ability to exercise good judgement in protection and dissemination of Company confidential and proprietary information.

7. Ability to prioritize and delegate work as needed.

8. Ability to establish friendly, professional and cooperative relations with internal and external contacts during the course of work.

9. Excellent communication and writing skills.

Leadership Characteristics:

1. Promotes change.  Proactively leads and embraces change with innovation, courage and resiliency.  Questions the existing ways of getting things done and endeavors to improve quality and efficiency. Brings a state of the art understanding of HTS technologies, particularly related to cell based and ion channel assays.

2. Inspires a shared vision.  Creates a compelling mission and purpose for the organization and energizes people to work toward shared goals.
3. Promotes key values.  Consistently demonstrates company values of professionalism, innovation, initiative, customer service and quality.
4. Communicates effectively.  Shares information and encourages candid and open dialogue.  Ensures that people share information and have access to the information they need to meet their business objectives.
5. Develops talent for the future.   Identifies critical skills needed to get results.  Creates a work environment that attracts and retains the top talent.
6. Focuses on customers.  Works to exceed expectations of customers externally and internally.  Takes immediate action to resolve customers’ problems.
7. Produces results.   Directs action toward achieving goals that are critical to ChanTest’s success.  Sets clear performance expectations that are aligned to business priorities.  Meets predetermined timelines.  Ensures that rewards—financial and non-financial—are linked to performance.
8. Uses sound business judgement.  Applies knowledge of the business and the industry, and common sense, to make the best decisions.
9. Builds relationships.  Excels at building partnerships and fostering teamwork.  Works collaboratively within and across organizational boundaries to achieve common goals.
Description of Work:


1. Responsible for overall conduct of high throughput and intermediate throughput screening campaigns and follow-up studies:

a. Responsible for performance and evolution of HTS hardware and software infrastructure;

b. Ensure that HTS assay protocols perform to specifications; 

c. HTS and secondary assay protocol and process development;

d. Ensuring that all experimental data, including observations of unanticipated responses of the test system are accurately recorded and verified;

e. Test systems are as specified in the protocol;

f. Ensuring that all applicable good laboratory practice regulations and ChanTest standard operating procedures are followed;

g. Ensuring that data analysis is completed in a timely manner; 

h. Working closely with the Sponsor to complete the study;

i. Project management of nonclinical safety testing studies to ensure completion according to the timelines outlined in protocol;

j. Timely communication to Vice President, Marketing & Sales of changes to protocol that may effect pricing of study;

k. Providing excellent customer service behavior (pleasant and effective communication) to ensure good client relationship.

2. Identify and develop new service and product opportunities;

a. Oversee the validation of cell lines;

b. Develop service and product technical descriptions
3. Supervise staff scientists in the conduct of studies and R&D studies, including:

a. Directing and problem-solving laboratory research work;

b. Timely analysis of staff scientist data; and 

c. Basic supervisory duties including: day-to-day oversight of productivity, ensuring that staff scientists are maintaining state-of-the-art electrophysiology skills and undergo repeat training as needed, setting goals and objectives, conducting performance reviews in a timely manner, and providing disciplinary actions, if necessary.

4. Assist Marketing & Sales in administrative duties as applicable including: pricing of nonclinical safety testing or R&D studies, budgeting, etc.

5. Provide consultation to internal and external customers on nonclinical safety testing projects and Research & Development (R&D) projects.

6. Participate in the planning, application and execution of externally-funded research projects, to include: 

a. Protocol and new methodology development,

b. Preparation and monitoring of research project budgets,

c. Statistical analysis of data,

d. Writing and submission of study reports to external sponsors,

e. Writing and submission of abstracts and journal articles to peer-reviewed journals.

7. Perform literature searches and read and critically evaluate literature to develop new methods.  Attend journal club meetings and present critical evaluation of literature.

8. Make presentations at national scientific conferences.

9. Perform other related duties as assigned.

NOTE:  The above stated duties are intended to outline those functions typically performed by individuals assigned this classification.  This description of duties is not intended to be all inclusive nor to limit the discretionary authority of supervisors to assign other tasks of a similar nature or level or responsibility.
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